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MEMORANDUM

TO: All Managers and Supervisors

FROM: Cindy Francisco
Safety Coordinator

DATE: May 1, 2001

SUBJECT: SAFETY MEETING IDEAS -- MAY 2001
                                                                                                                                    

Suggested issues to discuss during your next meeting are:

1. Power Outage Procedures

During a short duration power outage, employees at ARB buildings should stay put.
Generally, areas with the most natural light are best to temporarily relocate staff to.
This would mean that staff in interior offices, or meeting in areas without a natural
light source, would relocate to areas within the facility that do have good natural
light.

Managers should ensure that plans are in place for how they will accommodate
employees or visitors that have mobility restrictions.  They should ensure that those
persons would be able to safely move about or exit the building in the event of a
blackout.  If rolling blackouts are announced in advance, accommodations for
employees with mobility restrictions may include allowing them to leave early to
avoid potential risk associated with exiting the facility during a blackout, or relocating
their work space to an area where such risk can be avoided.

2. What to Do If You're in a Vehicle During a Power Outage

At Intersections STOP at all intersections, then proceed when
traffic permits

At Railroad Crossings STOP at all rail crossings until you 're sure the
tracks are clear.

With Law Enforcement Obey law enforcement officers who are
directing traffic.

In An Emergency If you have to pull off the roadway, use your
emergency flashers to alert approaching traffic.

While Driving Watch out for pedestrians along darkened
streets.



3. First Aid for Common Injuries

Not everyone is trained in First Aid and CPR, so read the attached page to learn
about some helpful first aid tips for common injuries.

Document your meeting by using Form HS-1 "Safety Meeting Report" which I have
attached for your convenience.  This can also be used, if you choose, to route the
information to each employee.  This record should be kept in your files for one year.

Attachment (see following page)




